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HOW TO CREATE A RESUBMISSION PROPOSAL

Creating a Resubmission Proposal

Resubmission funding proposals can only be created from the workspace of a previously submitted
proposal. To locate the previously submitted funding proposal, navigate to the “Grants” tab, then the
“Funding Proposal” tab (this is a default tab); then the “Proposals” tab (also a default tab). All the
proposals that you have access to will be displayed here. On the “Proposals” tab use the “Filter By”
search feature and filter by one or more of the searchable fields listed in the drop-down menu to locate
the previously submitted funding proposal that you wish to resubmit and click on the Name hyperlink to
open the workspace.
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To perform the “Create Resubmission” activity, the previously submitted funding proposal must be in the
“Not Funded” state. If the previously submitted funding proposal is still in the “Pending Sponsor Review”
state, you will first have to perform the “Notify SPO of Grant Status” activity to request that it be moved to
the “Not Funded” state.
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After you click “OK” the previously submitted funding proposal moves to the “SPO Status Confirmation”
state and sends an email notification to the Specialist informing the Specialist that you wish to submit a
resubmission of this proposal. The Specialist will confirm the “Not Funded” status and the proposal will
move to the “Not Funded” state. The system does not send a notification when the proposal is moved to
the “Not Funded” state, so the Specialist should send an email in RAMP to notify you that the proposal
has been moved to the “Not Funded” state so that you may move forward with your resubmission

pro

posal.

To create the resubmission proposal, navigate to the previously submitted funding proposal workspace
and perform the “Create Resubmission” activity.
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After clicking “OK” the resubmission funding proposal SmartForm pages are displayed, “Resubmission —
1” is added to the end of the Short title, and “-Res1” is added to the end of the previously submitted
funding proposal ID.
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All the information from the originally submitted funding proposal is copied to the resubmission proposal
with the exception of the due date so you will want to review everything carefully and make any
necessary revisions before submitting the resubmission proposal to department review.
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