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RAMP GRANTS: HOW TO SUBMIT A PRE-PROPOSAL AND A FULL PROPOSAL 

When submitting a pre-proposal and subsequent full proposal, both applications will be captured in 
RAMP.  

The pre-proposal will include the Tag “Pre Proposal” (using the Manage Tags activity) in order to properly 
identify it as such.  When the full proposal is ready to be prepared, the pre-proposal Funding Proposal in 
RAMP will be copied.  This allows the duplicative information to be pre-populated and tracks the 
relationship between the two proposals.   

Once the pre-proposal has reached the Pending Sponsor Review state, the full proposal can be created.  
To locate the initial pre-proposal in Grants to copy, click the “Reports” tab under the Grants menu. Then 
at the bottom of the page select the “REPORT: Proposals with Tags” report. 

 

 

 

All Pre Proposals in the “Pending Sponsor Review” state will have the “Pre Proposal” tag assigned to 
them.  The report will contain all the funding proposals with tags that you have access to. To locate the 
pre proposals click the “Change Parameters” button and enter “%Pre Proposal” in the “Grants Tags.ID 
like” field and click “OK.”  
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This will show only the Funding Proposals with the “Pre Proposal” tag that you have access to. From the 
list, select the pre proposal that you want to convert to a full proposal by clicking the Proposal ID or 
Proposal Name link. This will open the Pre Proposal workspace. 

 

 

 

In the Pre Proposal workspace perform the “Copy” activity to create a full funding proposal ID. 

 In the copy window, you will give the full proposal a name, then click OK. 

 

 

 

 

 

 

Click the “History” tab, then click the New Copy: FP ID to open the new funding proposal workspace. 

 

 

 

 

 

 

 

All fields and attachments are copied except for the application submission deadline.  It is important to 
review/update all smartform pages as necessary for the completion of the full proposal application. 
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On the full proposal workspace, click the “Manage Tags” activity and click the  icon to remove the Pre 
Proposal tag. 
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