
NavigaƟng to the Query Viewer  

On the Human Resources page, click the “Nav Bar” buƩon on the upper  
right hand side of the page, the NavBar slides out. 

Click  the “Navigator” buƩon, the NavBar: Navigator slides out. 

Click the “ReporƟng Tools” buƩon 

NavBar  

Login to the “myFSU Portal” and click on the HR link on the upper leŌ hand side of the page. 

RAMP Grants Fringe  



Click the Query buƩon 

Click the Query Viewer buƩon  

Enter the Query Name, then click the Search buƩon.  

The Query appears  

The first thing you will want to do is click the “Add to Favorites” link.  

Click the link to one of the data formats to run the query.  



Alternate NavigaƟon to the Query Viewer 

Login to the “myFSU Portal” and click on the HR buƩon on the upper leŌ hand side of the page. 

The “Employee Self Service” page appears.  Click the Employee Self Service drop‐down and select HR AdministraƟon. 

On the HR AdministraƟon page, click the Employee Data Management Ɵle. 



On the Employee Data Management page, click the Query Viewer buƩon and enter the query name. then click search.  

The Query appears 

The first thing you will want to do is click the “Add to Favorites” link.  

Click the link to one of the data formats to run the query.  



NavigaƟng to the Query Viewer Using Favorites 

 

Login to the “myFSU Portal” and click on the HR link on the upper leŌ hand side of the page. 

NavBar  

On the Human Resources page, click the “Nav Bar” buƩon on the upper  
right hand side of the page, the NavBar slides out. 

Click  the “My Favorites” buƩon, the NavBar: My Favorites slides out. 

Click the Query Viewer buƩon. 



The Query Viewer appears. The query you saved to your favorites will appear in the “My Favorite Queries” list. 

Click the link to one of the data formats to run the query. 



Example Query:  9 month faculty member requesƟng 1 month of summer salary 

Example Query:  12 month faculty member requesƟng 1 month of salary 

For each query that you run, you will enter the following: 

 Empl ID—FSU employee’s ID 

 % Effort—Percentage of  effort equivalent to the person months of salary being requested 

 9mth during  summer Y/N—enter “Y” to exclude health insurance, enter “N” to include health insur‐

Example Query:  Named OPS Personnel  



Example Results:  9 month faculty requesƟng 1 month of summer salary 

Example Results:  12 month faculty requesƟng 1 month of salary 

Example Results:  Named OPS (Grad Student)  

Based on the informaƟon entered, the query will calculate the Fringe % (percentage) to be 

entered in the RAMP Grants budget. 

 

Below are some examples of query results.   


